e —

r--...___‘_‘: o
KKIT KANPUR INSTITUTE OF TECHNOLOGY
(Approved by AICTE, Govt. of India and Affiliated to AK.T.U. & B.T.E, Lucknow)
A-1, UPSIDC Industrial Area, Rooma, Kanpur-208001 (U.P.) India
Phone- 7705011891, 8262905906
Website: www kit.ac.in
Ref. No.: KIT/ACAD/2022-23/12 - Date: 29/10/2022

NOTICE (Regarding smooth functioning of the labs)

Following guidelines are suggested for smooth functioning of the labs:
| Technical assistant in coordination with faculty lab incharge should display.
e List of equipment.
» List of software.
o List of experiments (As prescribed by AKTU).
» Labtime table.
e Name of faculty and lab assistant on the lab notice board.
2. To maintain all experiment manual (soft and hard copy).

To maintain main stock register, lab register and dead stock registers.
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To insure the cleanliness of the lab and switch off all the equipments after use.

To organise the labotary for oral and practical examination.
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All the technical assistant (TA) in co-ordination with the respective faculty lab incharge are require to report
matters like maintenance, damage etc. to the HOD.

7. To find out the requirements for the labotary and procure the same before the start of semester.

8. All technical assistant and faculty incharge are requested to submit duly signed lab report in the attached format
in the academic cell by fifth of every month and email the copy of the same at:

1) sumit.kumarl @kit.ac.in

2) shrey:d.vishwakarma@kit.ac.in

3) anand.awasthi@kit.ac.in

4) neeraj.mishra@kit.ac.in
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(Dr.N%ishra)

Dean Academics

Cca,
|. The Director
2. All HoDs
3. All Faculty members
4 E-mail to students on there official e-mail id
5. ERP



