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operations

1. Administration
2.Finance and Accounts
3.Student Admission and Support

4. Examination



1. Administration



1. Administration

Leave Management System

In Kanpur Institute of Technology And Pharmacy, Leave Management System is
a part, which allow the authorities to automate the leave process of the

organization.

The basic process of the leave request and approval in KITP is presented in the

following picture:-

Apply for the Forward/Refuse
Leave/Tour the Application

FACULTY = HoD

| MANAGEMENT <:I DIRECTOR

Approve/Refuse Forward/Approve/Refuse
the Application the Application

As per the leave process, presented in above picture, it will process in the

following way:
1. Faculty can login to ERP.

2. Than Faculty can use the form in “Leave Management” to apply for the leave.

m Faculty/Employee must substitute all his/her lectures for the leave duration

before applying for it.



m As the higher authorities can only approve the leave application, whenthe
requestor has substituted his/her lecture of leave duration otherwise the

application could not be processed.

m Requestor can Edit/Remove the leave application till it is not forwarded to
the higher authorities for approval. Once it is forwarded to the second
level authorities, requestor will not be able to edit/remove his/her

leave/tour application.

3. Once the requestor applied for the leave, his/her application will be available

to line H.O.D. i.e. their departmental head.

m Head of the department will be responsible to validate the person
application and dependencies for the leave duration, and can forward

his/ her application to the second level authorities for approval.

m In case head of department doesn’t found the leave application relevantby
any reason. He/ She can refuse the requestor application by mentioning

the reason on the application.

4. Once the application is forwarded by the head of the department, it will be
received to “Director” desk and he/she can take further action on the leave

application.

5. Management authorities can make the final decision on the leave application,

If they received it on their desk.

m Level 2 authorities can either approve the application or refuse it.

Note: In case of leave application rejection, all the classes which were
substituted by the requestor will be roll backed. And it will again visible to the

requestor time table, if applicable.



Leave Management System, contains the following form to fully automate the

leave of the employees.
1. Employees
m Leave/Tour
m Leave/Tour Definition
m Leave/Tour Application
m My Tour Report/Feedback

m Forward Leave/Tour Application (Level-1)

m Forward Leave/Tour Application (Level-2)
m Approve Leave/Tour Application (Level-1)
m Approve Leave/Tour Application (Level-2)
m Daily Leave/Tour Report
m Monthly Leave/Tour Report

2. Administration
m Configurations
m Leave Configuration

m Academic Settings

Description about the Forms:

1. Employees

Leave/Tour Management
m Leave/Tour Type (Should be maintained at Admin level)

m Leave/Tour Type will allow you to create the no. of leave type as per your
requirement like CL (Casual Leave), DL (Duty Leave), EL (Earned Leave)etc.
Further with this, employees/faculties will apply for the leave in any of the

above leave/tour category.



> You can also mention the “Apply Mode” of the any leave type, which
allow the employees to apply for the leave either in advance mode or can also

apply for the leave in backdated.

> Keep in mind while creating leave type, once it is created, you’ll not be

able to edit the Abbreviation of the leave like “CL”, “DL”, “EL” etc.

m Leave/Tour Definition

> This form will allow you to define how many leaves will be allocated

to which designation for the complete leave year.

> Later with the help of form “Leave/Tour Configuration”, you can

define the rules i.e. when these leaves will be credit to employees account.

m Leave/Tour Application (This should be assigned to employees, so that they

can apply for the leave)

> This will allow the employees to apply for the Leave or tour as per their

need.

> Requestor must substitute their lectures before applying for the leave for

specific duration.
> This will help the higher authorities to take action on your leaveapplication.

m My Tour Report/Feedback (This should be assigned to employees, so thatthey

can submit their tour report)
> This will allow the employees to submit their tour report on their return.

> Employees can share their tour experience and also can attached the tour

report with the expenses incurred.

> Once the tour report is submitted, it will not be available for editing or for

removal.

m Forward Leave/Tour Application (Level-1) (This should be assigned to headof

departments)



> This will allow the head of departments to view the list of pending leave

applications of their respective departments and to take the action on it.

> Head of department, either can forward the leave/tour request of the
employees of their department or can refuse their applications by mentioning

his/her comment on the leave application.

> Forwarded applications will be forwarded to Director of the institute for

further actions.

m Approve Leave/Tour Application (Level-1) (This should be assigned to

Director)

> Director is the first authority, who will reserve the right to approve theleave

application of the employees.

> Director either can make the decision on leave application by approvingit or
by refusing it.

> |n case, the application need management concern, Director can forwardthe
leave application by mentioning his/her comment on it.

> All the forwarded leave application will be available at managementend to
take action on it.
m Approve Leave/Tour Application (Level-2) (This should be assigned to

Management Members)

> Management members are the second authority, who will reserve the right to

approve the leave application or take the final action on the application.

> Management members can submit their action by mentioning his/her

comment on the application.
m Daily Leave/Tour Report (This can be assigned to Management, Director,etc.)

> This report can be used to view the list of employees on approved leaveon

specific date.



m Monthly Leave/Tour Report (This can be assigned to Management, Director,

etc.)

> This report can be used to view the list of employees on approved leaveon

specific date range.

2. Administration
m Configurations
e Leave Configuration

> This will allow the admin to maintain the leave configuration like leave

credit year/duration, leave credit rules etc.

> Admin can define the no. of rules, based on which leaves will be

automatically credited to employees account on specific date of the leave year.
e Academic Settings

> Leave/Tour Settings will allow you to configure the E-Mails of the higher

authorities who will be responsible for approval of leave request of theemployees.

> E-Mail configured here will receive the notification emails on every new

leave application available on ERP, which is pending for final approval.

> Authorities can view the details of the leave applications on his/her email

id and will login to ERP to approve/refuse it.
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Effective Biometric Attendance and Leave Management Solution for your
organization

Request a Leave

From Date * To Date *
dd-mm-yyyy dd-mm-yyyy

Leave Type *
i3 Allocated - 0
Select Leave Type Carryforward - 0

Day *

Full Day

Session Details




= | Page Search @ _ | Grievance  Session 4 v
FORWARD LEAVE/TOUR APPLICATION (LEVEL-1)
Note s as " are rr‘qu:r:‘d to} PAGE PATH : = = LEAVE/TOUR M. T :: FORWARD LEAVE/ TOUR APPLICATION (LEVEL-1)

LIST OF PENDING LEAVE/TOUR APPLICATION

SNO. * APPLICATION , EMPLOYEE , NATUREOF
NO. CODE LEAVE/MODE

1 4451524082023 | KITP928 ‘ MR. TOUR DUTY LEAVE 22-AUG- | 26- S5FD 15 24-AUG- NO CLASSES )
ANKUR (DL)/FULLDAY | 2023 AUG- 2023 A
YADAV 2023 10:31:24

AM
Total Records : 1 Current Page Number: 1 Go To Page:
Note :

e Here FD Indicates "FULL DAY" Leave.
e And HD Indicates "HALF DAY" Leave.
e And SD Indicates "SHORT DAY" Leave.

—] - Caarr] L3 . Mr. ASHISH TRIPATHI n
= | Page Seanh @ ©cievence Session - v R oty & AN Y Py
Note :
s Itisrecommended to substitute all your periods for leave /tour duration before submitting application, otherwise it will not be processed.
» InCase your application is not approved, all substitues will be rollback for mentioned duration.
Post Application ¢ Reset
LIST OF LEAVE/TOUR APPLICATION
wa
i
SNO. APPLICATIONNO.  APPLICATIONFOR  FROMDATE TO' NATURE OF LEAVE/MODE APPLICATION STATUS SUBSTITUTE STATUS POSTED ON ACTIONS
1 4784516012024 LEAVE 16-JAN-2024 16-JAN-2024 VACATION LEAVE (VL)/FULL DAY APPROVED N/A 16-JAN-2024 01:43:10 PM Actions *
2 4748203012024 LEAVE 02-JAN-2024 02-JAN-2024 CASUAL LEAVE (CL)/FULL DAY APPROVED N/A 03-JAN-2024 10:51:50 AM Actions =
3 4743130122023 TOUR 30-DEC-2023 30-DEC-2023 DUTY LEAVE (DL)/FULL DAY APPROVED N/A 30-DEC-2023 05:40:24 PM Actions ~
4 4727126122023 LEAVE 23-DEC-2023 23-DEC-2023 CASUAL LEAVE (CL)/FULL DAY APPROVED N/A 26-DEC-2023 03:02:21 PM Actions =
5 4674703122023 LEAVE 01-DEC-2023 02-DEC-2023 CASUAL LEAVE (CL)/FULL DAY APPROVED NjA 03-DEC-2023 11:58:45 AM Actions =
[ 4634112112023 LEAVE 10-NOV-2023 11-NOV-2023 MEDICAL LEAVE (ML) /FULL DAY APPROVED N/A 12-NOV-2023 10:06:45 PM Actions o -
7 4609102112023 LEAVE 01-NOV-2023 01-NOV-2023 CASUAL LEAVE (CL)/FULL DAY AFPROVED NjA 02-NOV-2023 07:45:29 FM Actions =
8 4579621102023 LEAVE 20-0CT-2023 21-0CT-2023 CASUAL LEAVE (CL)/FULL DAY APPROVED N/A 21-0CT-2023 08:56:11 PM Actions =
£ 4539603102023 LEAVE 03-0CT-2023 03-0CT-2023 MEDICAL LEAVE (ML),/FULL DAY APPROVED NjA 03-0CT-2023 09:28:13 PM Actions o - (
10 4527427092023 LEAVE 23-SEP-2023 23-SEP-2023 CASUAL LEAVE (CL)/FULL DAY APPROVED NjA 27-SEP-2023 03:3%:16 PM Actions =




No Dues Process

The employee sends the mail at Nodues@kit.ac.in, were the concerned
departmental heads clear the dues at the departmental level. When the dues are
cleared from every department, the employee downloads the form and submit it
to the registrar from where he/she gets the clearance and others documents as
per the norms.
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MY NO DUES FORM (EMPLOYEES)
Note : Fields Marked as * are required to Fill

DASHEOAAD 2 EMPLOYEES & NO-DUES = MY NO DUES FORM (EMPLOYEES)

Employee Code: KITPS42

Name: M, ASHISH TRIPATHI

Department: Pharmacy Designation: Lecturer / Assistant Professor / Associate Professor [
Professor

DoJ: 20-Feb-2023

Mobile No.: 5755959819 Email 1d: ashish.Tripathi@kitacin

Reason Of Leaving

Enter Reason of Leaving

4
mm " m
1

ACCOUNTS NOT UPDATED & MR RAMJEE GUPTA (KIT112) ACCOUNT OFFICE
2 ADMIN DEPARTMENT NOT UPDATED ‘ DR. RAKESH KUMAR PANDEY (KIT100) ADMIN DEPARTMENT
3 ADMISSION CELL NOT UPDATED ‘ MR. ASHEESH GUPTA (KIT030) ADMISSION CELL
4 CENTRAL LIBRARY NOT UPDATED & MS. ANITA SHARMA (KITO16) LIERARY
5 CENTRAL STORE NOT UPDATED ‘MR. DEVENDRA VIKRAM VERMA (KIT479) ADMIN DEPARTMENT
[ COMPUTER L4B NOT UPDATED A MR RAHUL SINGH (KIT105) C5/IT/AIML
7 EXAMCELL NOT UPDATED & MR PRATEEK GANGWAR (KIT513) MECHANICAL ENGG

Submit Request Actions ~ ¢ Resst




Employees Attendance - Biometric

Working Process of Employees Biometric Attendance:-

Biometric attendance is one of the automation to record the employees
attendance in a hassle free format. Today’s market has the no. of different
biometric machines with different records processing formats. Which reduce the
manual work of marking the employee’s attendance over ERP one by one.

At the start, you can visit the “Attendance” menu, in which you’ll find the
“Biometric Attendance” sub menu, which is completely dedicated for the
employees attendance. Here you’ll find the following forms:

1. Add Biometric Device

2. Biometric Excel Format

Register Employees On Biometric Device
Import Biometric Attendance

Biometric Attendance Settings

o 0 &~ w

View Biometric Attendance

Before processing to the employees attendance, it is required to have the look to
the shift management, which needs to be configured properly and each
employee must belongs to it’s current working shift for the better management
of biometric attendance automation. To verify or configure the employee's shift,
visit the “Shift Management” menu under the “Master”” menu:

Here you need to create/edit the shift as per your organization working cycle
with all the correct details to enable the biometric attendance to calculate the
employee's presence/absence.

Note: For the working process of “Shift Management”, you can visit the help
file associated with every form.

Once you have configured the “Shifts” supported by your organization, now
you need to map all the employees working in your organization to their
respective shift timing. To achieve this you can use the form “Assign Shift To
Employees” under the menu “Employees”.



Note: For the working process of “Assign Shift to Employees”, you can visit the
help file associated with every form.

Now, as we have configured the shifts and assigned it to employees. We can
now move to setup the biometric device integration to ERP.

For this, we now need to get back to the “Attendance” menu and “Biometric
Attendance” sub menu, here you’ll find the following menu:

1. Add Biometric Device

2. Biometric Excel Format

3. Register Employees On Biometric Device
4, Import Biometric Attendance

5 View Biometric Attendance

1.  Add Biometric Device

Form, Add biometric device enable the user to add any no. of biometric devices
over the ERP which is used by the organisation to record the employees
attendance, later this will enable the ERP to record the employees biometric
attendance marked on different devices set up over here.

By filling the details in the above form, you can register the biometric devices
over the ERP. And at any time you can change the working status of any device
to block the attendance uploading under non-working devices.

2. Biometric Excel Format

Form, Biometric Excel Format required you to configure the excel formatted
columns for each active device over here.

Every biometric devices has the excel export facility, which export the daily
attendance in excel format with some specific columns. You need to use that
excel file of any specific device and need to configure the biometric excel
format for that device.

This generally records in two formats:

Format 1:- This format must be used for the devices which export the excel, in
which single column in used to record the check-in and check-out time. Along,



with the field “Attendance In/Out Time”, you have the other fields to import it
from excel to ERP.

Fields Supported by Format 1:

Device Employee Id (Required):- This contains the name of the column
which further contains the unique employee id of the employees as per
the specific device.

Attendance Date (Optional):-Not in use

Attendance In/Out Time (Required):- This contains the name of the
column which further contains the employees check in and checkout,
both the times for the specific date.

Remark (Optional):- This contains the name of the column which further

contains the attendance remark.

Format 2:- This format must be used for the devices which export the excel, in
which separate columns exists to record the check-in and check-out time. Along
with the fields, In Time and Out Time, You have the other fields to import it
from the excel to ERP.

Fields Supported by Format 2:

Device Employee Id (Required):- This contains the name of the column
which further contains the unique employee id of the employees as per
the specific device.

Attendance Date (Optional)

In Time (Required):- This contains the name of the column which further
contains the check in time of the employees attendance.

Out Time (Required):- This contains the name of the column which
further contains the check out time of the employees attendance.

Device Id/Code (Optional)

Remark (Optional):- This contains the name of the column which further
contains the attendance remark.



Once you have selected the biometric device and it’s format, you can click on
the “Save” button to save the biometric excel format of the selected device.

3. Register Employees On Biometric Device

Form “Register employees on biometric device” will allow you to setup the no.
of employees on any specific biometric device, on which they are authenticate
to mark their attendance.

Here you can select any no. of employees and can enter their “Biometric Code”
I.e. by which they are uniquely identified on the device. And can click on the
“Submit” button to assign these code to employees.

Once the biometric code are assigned to all the employees eligible for biometric
attendance, their attendance can be imported through Excel in ERP.

4. Import Biometric Attendance

Form “Import Biometric Attendance”, provides you a medium to import the
attendance marked on any biometric device to ERP. To achieve this, you can
use the excel file exported from specific device and can upload it on this form.

To import the biometric device attendance, you need to select the attendance
date in the above snapshot and make the selection of the biometric device of
which you are going to upload the excel sheet.

Next, you can enter the excel sheet name only if it is other than first sheet of
excel file, otherwise keep it as empty. And now choose the excel file from your
computer and click on the “Upload” button to upload it.

This will produce the list of employees available under excel sheet, with their
infout time and some more additional fields.

You can verify the data imported from the excel sheet and can click on the
“Submit” button to submit the biometric attendance on ERP.

Note: In case, you are required to re-upload the attendance of any employee or
want to changes the attendance of any employee in backdated. You can do this
In same way as you are currently submitting the attendance of employees.



5. View Biometric Attendance

Form, “View Biometric Attendance” enable you to view the employees
biometric attendance with their in/out time details. This report is almost same as
the report which you used previously to view the employee attendance
(Attendance Register (Employees)) except some more additional details related
to biometric attendance.

Kanpur Institute of Technology and Pharmacy,
Kanpur

" Username or Email Address

' Password (0]

Forgot Password ?

2 . .
@ \_|Gnevance Session 2023-24 v p@ Faculty = o ASHISHTR]_?’I??! Q n x-

01-Jan-2024 ¢ Tolisel 31-Jan-2024 ¢

¢ Reset

BEs F =

Attendance Status From Date : 01-Jan-2024

oo g ToDate:31.Jan-2024

P oW Casual Leave (D) vacation leave (PO,
LWP:0.00

P:23.00

COFF:6.00

WOFF:0.00

Casual Leave (FD) : 1.00

Vacation leave (FD) : 1.00

©

g @ B

B

1 01-JAN-2024 08:57 AM 05:01 PM PP




Page Search

2 02J4N-2024 N/a N/A
3 03JAN-2024 N/A N/A
4 04JAN-2024 09:024M 05:02PM PP
5 05-JAN-2024 09:04 AM 05:05PM PP
[
3 06JAN-2024 09:04 AM 05:04PM PP
[
7 07-JAN-2024 N/A N/A [Fousxeon
[P
8 08JAN-2024 09:024M 05:03PM PP
[
9 09JAN-2024 09:024M 05:04PM PP
10 10-J4N-2024 09:07 AM 05:04PM PP
B
1 11JAN-2024 09:09 AM 05:05PM PP
@
12 12AN-2024 09:03 AM 05:02PM PP
[
13 13JAN-2024 09:11 M 05:01PM PP
[
14 14JAN-2024 N/A N/A [Forexeon

[Prswo




Store Management

The store management is also linked with the ERP Software and Tally. All the items
purchased by the Institution are recorded in the store through Tally and then dispatched to
the respective department as per their requirements. The whole process of input and

output of products is maintained by the store department through ERP.

KITP has two stores one is centralized store and another is chemical store.

s W W
(c) Tally Solutions FZLLC, 1988-2008 TallySilver - Single User
F1: Imeniory Buiton;
httpiiivww.tallysolutions.com Sl. No.: 723066345 F2: Date
P: Print E: Export 1z E-Mail 0: Upload K: Keyboard H: Help
Acco g Voucher Alteratio econda X|
P a No_ 321 Aug-2023 IS
Ref - Gate entry no 29295 Monday | F4: Gontra
Party's A/c Name = Unknown Party F9: Payment
Current Balance - F6: Receipt
Purchase Ledger - Purchase Maintenance
Name of ltem Quantity Rate per Amount] F7+ Journal
F3: Sales
Drill Bit 8.5mm 1pe E8: Credit Note'
E9: Debit Mote
V: As Voucher
Narration: 1pc 0.00
for maintinance D s
Calculator ODBC Server Ctrl+ N
F11: Features

7 ARG T R - —— —




(c) Tally Solutions FZLLC, 1988-2008 TallySilver - Single User
F1: Imemory Buiton:
http:livrww tallysolutions.com SL.No.:723066345 |
P: Print E: Export : E-Mail 0: Upload K: Keyboard H: Help
Acco g Voucher Alteratio econda o olog X|
P ase No. 320 Aug-20
Ref. - Gate entry no 29294 Monday | F4: Contra
Party's Alc Name - Meerajee Petroleum F3: Payment
Current Balance - F6: Receipt
Purchase Ledger : Purchase D.G. Room (Generator)
Name of ltem Quantity Rate per Amount| £/ Joumal
F8: Sales
Diesel 200.000 Ltr. E8: Credit Nots,
ES: Debit Mote
V: As Voucher
Narration: 200000 Ltr 0.00
chno 1437 Hastiiated
Calculator ODBC Server Ctri+ N
F11: Features
= s - b e
7 RSN RN NN — g ok i)

(c) Tally Solutions FZ-LLC, 19882008

s I WP W W EEETTT——

TallySilver - Single User | F1: Detailed

Vch Type

F2: Date
hitp:hwww.tallysolutions.com 1. No. : 723066345 £2: Period
P: Print E: Export M: E-Mail O: Upload L: Language H: Help
Day Boo o olog ]
Day Book For 21-Aug-2023 | F4: Chg Vch
Date Particulars Veh No.

Debit Amount Credit Amount

Inwards Gty Outwards Qt:

Komal Manwani A.P. (Pharmacy)
21-3-2023 Kanchan Gautam A.P. (CS/IT)
21-3-2023 Meerajee Petroleum
21-8-2023 Unknown Party

Sales
Sales
Purchase
Purchase

550
551
320
n

F9: Inv Rep
F10: Acc Rep

F11: Features

Calculator

ODBC Server

Ctrl + N
F12: Configure

F12: Range

e [

LA ___ [ SSEE—

09:31
S 26-08-2023 |




s Tally 3

| MR . s v s e

(c) Tally Solutions FZ-LLC, 1988-2008 TallySilver - Single User
F1: Imenory Buton:
http:/fwww.tallysolutions.com SI. No.: 723066345
e by ooy F2: Date
P: Print E: Export M: E-Mail 0: Upload K: Keyboard H: Help
Acco g Voucher Alteratio ond o olog x|
ale No. 550 Aug-20
Ref. : 2023241550 Monday | F4: Contra
Party's A/c Mame - Komal Manwani A.P. (Pharmacy) F5: Payment
Current Balance F6: Receipt
Sales Ledger : B.Pharma
Name of ltem Quantity Rate per Amount | -/ Joumal
Paper Al4 Size [Century) 50 pc ES: Credit Note
Blue (Reffil) 3pc F9: Purchase
Chalk (Apsara ) 1 Pkt.
i [E9: Debit Mote
Pencil Hb 1pc =
Erasser( Rubber) 1pc
Board Marker Ink 1pc
V: As Voucher
Narration: 0.00|—
by ram sai T: Post-Dated
Calculator ODBC Server Ctrl + N
F11: Features
KNG ke CWC i ol e

meve 0 W W W T T —

(c) Tally Solutions FZ-LLC, 1988-2008 TallySilver - Single User
FA1: Imeniry Buton
http:iwww.tallysolutions.com S1. No. : 723066345 2 Date
K: Keyboard H: Help
o g Voucher Alteratio econda o olog pry SRR
ale No. 549 Aug-202 |
Ref - 2023-24/549 Monday | F4: Contra
Party's A/c Name : Anita Tripathi A.P.(BCA) [P Py m=d
Current Balance - F6: Receipt
Sales Ledger : BCA
Name of Item Quantity Rate per Amount| [ /: Joumnal
Paper Al Size [Century) 50 pc E8: Credit Note
Chalk (Apsara ) 1 Pkt. F9: Purchase
Pen (Blue) 1pc
F9: Debit Note
Pen Black 1pc =
Pen Red 1pc
Pencil Hb 1pc
Erasser{ Rubber) 1pc
1 End of List
V: As Voucher
Narration:
By self : Post-Dated
Calculator ODBC Server Ctrl+ N

¢ 7R RENRCTRN GRNER TR -

. ---=




(c) Tally Solutions FZ-LLC, 1988-2006 TallyGold - Multi-User
F1: Imentary Buiton:
hitp:iwanw, il Sl No. : BM@~2007
com F2: Date
Accounting Voucher Alteration {Secondary) HANPUR INSTITUTE OF TECHNOLOGY AND PHARMACY Ctrl + M S
Purchase No. 4
Ref : 162 Tuesday| F4: Contra
Party’s A/c Mame : Shraddha Contractor F5: Payment
Current Balance - 1,76,262.75 Cr F6: Receipt
Purchase Ledger : Purchase with GST
Name of ltem Quantity Rate per ‘Amount| F/: Joumal
F8: Sales
Agar-Agar 500 Gram 4.90 Gram 2,450.00
Ammonia Solution 500 M1 0.30 M 150.00
Barium Sulphate 500 Gram 0.47 Gram 235.00
Benzyl Chloride 500 M1 0.60 MI 300.00
Calcium D-Saccharate 500 Gram T.40 Gram 3,700.00
Chloramphenical 25 Gram 52.00 Gram 1,300.00
Ferric Chloride 500 Gram 0.28 Gram 140.00
Formaldehyde 500 MI 0.26 MI 130.00
Glucose 500 Gram 0.46 Gram 230.00
ledine Crystal 100 Gram 18.00 Gram 1,800.00
Paraffin Liquid Light 1,000 MI 0.44 MI 440.00
Methylene Chloride 500 M1 0.60 MI 300.00
14 more ... . | y: As Voucher
Marration: 26,768.75|
T: Post-Dated
Calculator ODBC Server Ctrl + N
F11: Features
1 . F12: Configure
Gateway of Tally --> Display Menu --» Trial Balance --> Group ...edger Vouchers --» Accounting“} - Release 1 (English) |Thu, 14 Sep, 2023 |13:Dﬁ:53
X
(c) Tally Solutions FZ-LLC, 1988-2006 TallyGold - Multi-User
F1: Imentary Buiton:
hitp:iwanw, il Sl No.: 2007
com BU@- F2: Date
Accounting Voucher Alteration (Secondary) KANPUR INSTITUTE OF TECHNOLOGY AND PHARMACY Cirl + M_ES
No. 25 [ []-May-2023 [E—
Ref. - 0105 Monday | F4: Contra
Party's Afc Mame : Afiya Riyaz F5: Payment
Current Balance - 1,306.20 Dr F6: Receipt
Sales Ledger : Sales for Lab Practical
Name of ltem Quantity Rate per ‘Amount| F/: Joumal
Ethanol 30 M1 0.32 M 9.60
Sodium Bisulphit 206 0.40 G 8.00
ium Bisulphite ram ram F9: Purchase
Schiff's Reagent 500 M1 0.45 MI 225.00
Sodium Hydroxide 4 Gram 0.32 Gram 1.28
Dinitrobenzene 5 Gram 1.78 Gram 8.90
252.78
V: As Voucher
Marration: 252.78
T: Post-Dated
Calculator ODBC Server Ctrl + N
F11: Features
1 . F12: Configure
Gateway of Tally --> Display Menu --» Trial Balance --> Group ...edger Vouchers --» Accounting 9 - Release 1 (English) Thu, 14 Sep, 2023 |13:02:15
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2. Finance and Accounts

The accounts department take care of all the financial transaction of the Institute. The fee is
deposited online by the student and it is then uploaded on the college erp portal, by the
accounts department. Separate detail of account of all the students and employee is
maintained by the accounts dept through Tally Software. All the expenditure and salary

disbursement of employees are also maintained through Tally.

E Tally.ERP 9 ey |
S: TallyShop G: Language K: Keyboard K: Control Centre | H: Support Centre
Ledger Vouchers Indus Technical Education Society (KIT/KITR/KIHE)
Ledger: ijeet Maurya : 1
Date Particulars Veh Type Vch No Debit
10-4-2023 Edufix_KIT HDFC
24-4-2023 Edufix_KIT_HDFC Receipt
28-6-2023 Edufix_KIT_HDFC Receipt
1-7-2023 Tuition Fees_KITP Journal 1,05,000.00
1-7-2023 Fee in Installment_Academic Journal
Opening Balance - 18,400.00
Current Total - 1,05,000.00 1,23,400.00
Clesing Balance :
Ctrl + N
Fri, 25 Aug, 2023 11:31:35 Y

=[5 G ) .Blﬁ “QZII]E

= Tally.ERP 9 - O
5: TallyShop G: Language K: Keyboard K: Control Centre
Ledger Vouchers Indus Technical Education Society (KIT/KITP/KIHE)
Ledger: Prakhar Singh_222566
Date P Vch Type Vch No. Debit
12-5-2023 Razorpay KITP_ICICI
30-6-2023 Razorpay_KITP_ICICI Receipt
1-7-2023 Tuition Fees_KITP Journal 1,10,000.00
1-7-2023 Fee in Installment_Academic Journal
11-7-2023 General Fine Journal 100.00
Opening Balance : 2,900.00
Current Total - 1,10,100.00
Closing Balance : 100.00
Enter: Alter D: Delete X: Cancel 2: Duplicate A: Add Voucher | I: Insert Voucher| R: Remove Line | U: Restore Line | U: Restore All | Space: Select | Space: Select Al
ctrl + N
Tally MAIN --> Gateway of Tally --> Display Menu --> Trial Balance --> Group Summary --> Group Summary --> Group Summary - (c) Tally Solutions Pvt. Ltd., 1988-2016 Fri, 25 Aug, 2023 11:37:49

=02 9Tl ENG s



Tally.ERP 9 - o IEN|

5: TallyShop G: Language K: Keyboard

Indus Technical Education Sociaty (KIT/KITR/ KIHE)

K: Control Centre | H: Suppart Centre

Ladger Vouchers cerl + 1 B

Ledger: Sandhya Yadav_ 220376 1-Apr-2023 to 25-Aug-2023
Date Particulars Vch Type Veh No Debit Credit
17-4-2023 Razorpay KITP_ICICI
29-5-2023 Examination Fees Journal 570.00
1-7-2023 Tuition Fees_KITP Journal 1,10,000.00
1-7-2023 Fee in Installment_Academic Journal
11-7-2023 General Fine Journal 200.00
14-7-2023 Razorpay_KITP_ICICI Receipt
Opening Balance : 250.00
Current Total - 1,10,770.00 1,10,820.00
Clesing Balance : 200.00
Q: Quit Enter: Alter D: Delete X: Cancel 2: Duplicate A: Add Voucher | I: Insert Voucher| R: Remove Line | U: Restore Line | U: Restore All | Space: Select | Space: Select Al

Tally MAIN --> Gateway of Tally --> Display Menu --> Trial Balance --> Group Summary --> Group Summary --> Group Summary --...

b i

The salary of the Staffs and the Faculty members are disbursed online in their respective
account by NEFT system by the accounts department.

] Tally.ERP 9 = E

S: TallyShop G: Language K: Keyboard
Ledger Vouchers Indus Technical Education Society (KIT/KITP/KIHE)
Ledger. Prashant Kumar_KITP 300 1-Apr-2023 to 25-Aug-2023

K: Control Centre | H: Support Centre

Date i Vech Type Veh Mo Debit

18-4-2023 1l Journal
20-4-2023 ICICI_KITP_158301003169 Payment 47.400.00
5-5-2023 DB Activities Journal 250.00
9-5-2023 Salary Teaching Staff_B.Pharma Journal

23-5-2023 ICICI_KITP_158301003169 Payment 51,750.00
5-6-2023 DB Activities Journal 200.00
9-6-2023 Salary Teaching Staff_B.Pharma Journal
22-6-2023 ICICI_KITP_158301003169 Payment 51,700.00
3-7-2023 DB Activities Journal 250.00
11-7-2023 Salary Teaching Staff B.Pharma Journal 52,000.00
18-7-2023 ICICI_KITP_158301003169 Payment 51,750.00
DB Activities Journal 50.00
9-8-2023 Salary Teaching Staff B.Pharma Journal
17-8-2023 ICICI_KITP_158301003169 Payment 51,950.00

Opening Balance :
Current Total - 2,65,400.00  2,55,400.00

Clesing Balance :




= Tally.ERP 9
S: TallyShop G: Language K: Keyboard K: Control Centre | H: Suppart Centre
Studant Outstanding Indus Technical Education Society (KIT/KITR/KIHE) ctrl + M B
Student Name AFN CRN URN [
fre
. | Abhilash_221778 21778 51.420.00 Dr|
. | Abhinav Nigam_2101650100001 210315 21165BTCS025  |2101650100001 100.00 Dr|
. | Abhinay Pratap Singh_221737 21737 20,000.00 Dx
. | Abhinay Pandey_221276 21276 51.520.00 Dr|
. | Abhishek Kumar_CSTMA21000008056  |211194 21KN192BCA026 | CSTMA21000008056 20.000.00 Dr
. | Abhishek Kumar CSTMA21000081113  |211857 21KN192BBA0S0 | CSTMA21000081113 36.440.00 Dr
. | Abhishek Pal 223262 223262 699.00 Dr
. | Abhishek Pandey_222950 222050 36,500.00 Dr
. | Abhishek Thakur 220543 220543 36.500.00 Dr
. | Abhishek Verma_222476 222476 12,500.00 Dr
. | Abhishek Yadav_2001650310002 201699 20165BTECO10 | 2001650310002 35,000.00 Dr
. | Abhishek Yadav_2005500500002 202001 20550BP107 2005500500002 1.20,000.00 Dr|
. | Adarsh Gupta_2101650100007 210046 21165BTCS001  |2101650100007 45.000.00 Dr
. | Aditya Bajpai 222370 222370 37.500.00 Dr
. | Aditya Kumar_2101650100009 211365 21165BTCS041  |2101650100009 18,500.00 Dr
. | Aditya Mishra 222284 222284 $7.920.00 Dr|
. | Aditya Nath Yadav_1816510007 180007 18165CS121 1816510007 27,500.00 Dr
. | Aditya Pandey_220344 220344 50.00 Dr
. | Aditya Sharma_1901650400006 102840 10165ME046 1901650400006 50,000.00 Dr|
. |ADITYA SINGH 220801 220801 20,000.00 Dr
. |Aditya Vishwakarma_220211 220211 36,500.00 Dx
. | Affal Sheikh_221890 221809 20,000.00 Dr
. | Ahtesham Siddiqui 222864 222864 36.500.00 Dr
. |Ajay_ 221520 221529 30,000.00 Dr
. | Alash Chahar_222468 222468 22,500.00 Dx
. | Atash Kumar Singh_223139 223139 35.000.00 Dr
. | Alash Kushwaha 220630 200.00 Dr
. | Alcash Sharma_2101650400002 21165BTMEO13  |2101650400002 500.00 Dr

The sales and purchase expenditures incurred in the college is also maintained by the
accounts department through TALLY.

[

Tally.ERP 9

Ledger Vouchers.

Ledger: Repair & Maintenance_B. Pharma

S: TallyShop

G: Language K

Indus Technical Education Society (KIT/KITP/KIHE)

Keyboard

K: Control Centre

H: Support Centre

1-Apr-2023 to 25-Aug-2023

30-6-2023 Yadvendra

Date Particulars

Vch Type

Vch No. Debit Credit

21-4-2023 Rakesh Kumar Pandey _Associate Professor_Imprest Alc
19-5-2023 Amit Kumar Srivastava_office Astt,

mprest Alc

13-6-2023 Amit Kumar Srivastava_office Astt_imprest Alc
29-6-2023 Rakesh Kumar Pandey_Associate Professor_Imprest Alc
30-6-2023 Amit Kumar Srivastava_office Astt_imprest Alc

ngh_Purchase Officer_Imprest Aic

18-7-2023 Amit Kumar Srivastava_office Astt_imprest Alc
4-8-2023 Amit Kumar Srivastava_office Astt imprest Alc
7-8-2023 Amit Kumar Srivastava_office Astt imprest Alc

Payment
Payment
Payment
Payment
Payment
Payment
Payment
Payment

4,910.00
3,955.00
6,650.00
4,120.00
3,310.00

460.00
2,100.00
7,615.00
2,405.00

Include P

Opening Balance -
Current Total - 35,625.00

Closing Balance : 35,525.00




=) Tally.ERP 9 - oIl

S: TallyShop G: Language K: Keyboard

Indus Tachnical Education Sociaty (KIT/KITR/KIHE)

K: Control Centre | H: Suppart Centre

Ledger Vouchers

Ledger: Electrical Equipments KITP 1-Apr-2023 to 25-Aug-2023

Date Particulars Vch Type Veh No Debit Credit

29-7-2023 DTC Appliences Journal 19,087.80

Columnar

Include P

Opening Balance :
Current Total - 19,067.80
Closing Balance : 19,067.80

Q: Quit Enter: Alter | D: Delete X: Cancel 2:Duplicate | A: Add Voucher |I: Insert Voucher] R: Remave Line | U: Restore Line | U: Restore Al | Space: Select | Space: Select Al
-~ Ctrl + N
Tally MAIN --> Gateway of Tally --> Display Menu --> Account Books --> Ledger Vouchers (c) Tally Solutions Pvt. Ltd, 1988-2016

= Tally.ERP 9 = B -

S: TallyShop G: Language K: Keyboard K: Control Centre | H: Support Centre
Ledger Vouchers TIndus Technical Education Society (KIT/KITP/KIHE) ctrl + M B
Ledger: Lab Expenses_B.Pharma 1-Apr-2023 to 26-Aug-2023

Date Particulars Vch Type Vch No. Debit Credit

§-7-2023 A P Enterprises Journal 4,626.00
10-7-2023 Shraddha Contractor Journal 26,767.00
13-7-2023 Yadvendra Singh_Purchase Officer_Imprest Aic Payment 4,029.00
17-7-2023 Vikas Sales Cerperation Journal 13,360.00

lumnar

Include P

Opening Balance - Featur
Current Total - 48,782.00
Closing Balance : 48.782.00

Configure

Enter: Alter X: Cancel 2: Duplicate Add Voucher | I: Insert Voucher| R: Remove Line | U: Restore Line Restore All | Space: Select

2/ 92 W) ENG

25-08-2023



3. Student Admission and Support



3. Student Admission and Support

Admission Portal

Candidates may visit https://www.kit.ac.in/kitp/admissions/online-enquiry/ for

admission enquiry.

. All admission entries are done in Neodove.

. After admission, below mentioned procedure is adopted for college registration:

ERP Registration
Steps for Online Fee submission & Registration:-

Step 1: Open your student login at erp.kit.ac.in

Step 2: Check your fees dues available at Dashboard.
Step 3: Click on Pay Fee available at Dashboard.
Using Payment gateway of ICICI Bank

(Net banking/Credit Card/Debit Card/UPI only)
Kanpur Institute of Technology and Pharmacy

Click on the following link for transaction:

https://pages.razorpay.com/pl Hstdgbtowd520K/view

Step 4: Fill the registration details and amount of fee to be paid & submit.

Step 5: Follow the procedure as mentioned there and save the UTR number for
future reference.

Step 6: Once fees is paid, it takes three to four days to verify the payment and
update the portal.

Step 7: Once portal is updated, then open the form "Online Registration" and enter
all the required fields.

Step 8: Click on “Declaration” & "Submit Registration Form”.

Step 9: Download the filled registration form and save it for future reference.


https://www.kit.ac.in/kitp/admissions/online-enquiry/
https://pages.razorpay.com/pl_Hstdqbtowd520K/view

LIBRARY SOFTWARE- LSEASE (LIBSYS)

INTRODUCTION

LSEase is a group of integrated multi-user library management system. It
runs on various platforms such as UNIX, NOVELLLAN, WINDOWS NT, etc.
It is built around its own bibliographic database following ANSI Z39.2
format and supports variable field lengths for different types of document.
Currently used in web-based & JAVA language

LSEase

Acquisition |l Cataloguing @l Circulation
system system system

Serial
YA E

Acquisition System deals with ordering of library Materials,

monitoring their receipt, invoice processing and accessioning. It also
maintains expenditure and budget analyses under a variety of
accounts/headings.




Cataloguing System provides online catalogues in the various orders
maintained in traditional libraries. Additionally, it makes available instant
listings under a variety of searchable fields to suit the requirements of a
modern reference centre. Other than data entry facility, the system has the
additional facility to accept data in standard machine readable formats such as
CCF (1SO-2709), MARC (ANSI-Z39.x) , etc. It also facilitates the provision of
Current Awareness Service.

Circulation Systems maintains Up to date membership records as well
the latest status of the collection meant for circulation. It performs all the
functions related to circulation providing suitable checks at every stage. It
takes care of infrequent but routine functions such as bindery record
management, books on display in the library, latest additions to the library,
etc.

Serial System provides control of periodical subscription and subsequent
monitoring of the scheduled arrival of individual issues. It maintains records of
the budget sanctioned for serials under different categories, amounts
encumbered and expended, thus providing complete budgetary control. It also
handles serials which are received gratis or in exchange.

OPAC System, as the acronym suggests provides an Online Public Access
Catalogue. The bibliographic database can be accessed in a manner never ever
possible before with printed indexes. The system includes a word- based
search facility using Boolean operators that can narrow down a search to meet
very specific needs. Additional features of this system are:

e Periodic list of recent additions to the library.
e Members can find the materials checked out to them, as well

e Reserve materials that are currently in circulation.

LIBSYS Link : http://192.168.7.202:8080/Isease

OPAC Link: http://192.168.7.202:8380/0opac



http://192.168.7.202:8080/lsease
http://192.168.7.202:8380/opac
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Placement Portal

KIT Placement Portal: Kanpur Institute of Technology and Pharmacy in association with
superset placements portal provides a one stop destination to all the placement needs of
the students, as well as the placement cell. The portal help in carrying out all placement-
drive related activities smoothly and acts a medium of connect between students,
placement cell and the industry.

LINK: https://joinsuperset.com/
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Alumni Portal

KIT Alumni Portal:Kanpur Institute of Technology and Pharmacyhas analumni portal which

is powered by Almashines. The portal aims to connect all the alumni, help the institute gain
placement and admission referrals and act as a medium to connect all the alumni of the

institute.

LINK:https://www.almashines.com/kit
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4. Examination

The whole examination process of the Institute is also processed through E- Governance.
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The Faculty has to download the Template of the question paper for the given subject and
the concerned exam.

After preparing the question paper for the given subject as per the template it is uploaded
by the faculty on erp portal.

The uploaded questions paper are then verified and approved by the concerned HOD.

The approved question papers are then downloaded by the COE on the given date of the
exam and distributed to the students.

After the completion of the completion of the exam, the attendance sheets of the
concerned class is compiled by the exam cell and sent the concerned faculty.

Faculty then fill the attendance of the students for the respective exam and then fill the
marks after the evaluation of the answer sheets.

The marks uploaded by the faculty are approved by the concerned HOD.

Once the marks are approved by the HOD the students are able to check it in their
respective portal.

Mr, ASHI: IPATH 0
B %iciewnce session R Rty @ MRASHISHTRIPATHL - A g3 g
R close Menu
EXAMINATION
w Download Exam Paper w Submit Exam Paper ("l Submit Exam " Submit Student Marks
Template = | Attendance 2
Downlosd Exam Paper Template to Submit Exam Paper For Approval to ‘Submit Student Exam Attendance for ‘Submit Student Marks For diferent
Frepare Exam Paper in Word Format. [Examination Controlier For Every different Assessments. Assessments.
Subject You are Teaching.
REPORTS
View Exam Marks

View Student Exam Marks of Any
Class.



Page Search ° E=|Grievanoe Session | 2023-2

<

ﬁ Faculty & Mr.ASHISHTR!zéEg Q “ g l-

DOWNLOAD EXAM PAPER TEMPLATE
Note: Fields Marked as * are required to Fll GEPATH: DASHIOA S TEMPLATE
Choose Exam * N eritor <
-SELECT—
b ASSIGNMENT
ASSIGNMENT-L

ASSIGNMENT-2
SESS

1 DPHARM. NA N/A SOCIAL PHARMACY - PRACTICAL ER20-15P & DowNLOAD TEMPLATE
I | cLassest =

2 DPHARM. NA CLASSTEST 1 A SOCIAL PHARMACY - PRACTICAL ER20-15P & DowNLOAD TEMPLATE
| CLASSTEST2 2

3 MPHARM, PHARMACEUTICS A RESEARCH METHODOLOGY AND BIOSTATISTICS MRM30LT & DowNLoAD TEMPLATE

T PUT i T

4 MPHARM, PHARMACEUTICAL CHEME 5o A RESEARCH METHODOLOGY AND BIOSTATISTICS MRMB0LT & DOWNLOAD TEMPLATE

H BPRARN /A ol | INDUSTRIAL PHARMACKI! BP702T & DOWNLOAD TEMPLATE

6 BPHARM. N/A MAKE-UP SESSIONAL A PRACTICE SCHOOL BP706PS & DOWNLOAD TEMPLATE
! SESSIONAL-1 L

7 BPHARM, NA B INDUSTRIAL PHARMACKI! BP702T & DowNLOAD TEMPLATE

8 BPHARM, N/A 7 B PRACTICE SCHOOL BP706%5 & DowNLOAD TEMPLATE

| T B :
Page Search ‘ - | Grievance  Session 2 v ﬁ Faculty i aCHE mgiﬂ “ ﬂ l.

DOWNLOAD EXAM PAPER TEMPLATE
Note: Fields Marked as * are. rEqmred twFill PAGE PATH 1450000000 22 EXAMINATION :: DOWNLOAD EXAM PAPER TEMPLATE
(e LSELECT- V.
b4
o 1 DPHARM. | N/A 1 NA SOCLAL PHARMACY - PRACTICAL ER20.15P & pownLoAD TEMPLATE
2 A 1 A | SOCIALPHARMACY - RACTICAL ER20.15P & pownLoD TEMPLATE
™ 3 MPHARYN, :PHARMACEVH(S 3 A RESEARCH METHODOLOGY AND BIOSTATISTICS MRM30IT & pownLoAD TEMPLATE
o 4 MPHARM, | PHARMACEUTICAL CHEMISTRY 3 A RESEARCH METHODOLOGY AND BIOSTATISTICS MRM3OLT & pownLoAD TEMPLATE
: 5 BPHARM. | N/A 7 A INDUSTRIAL PHARMACKI BP702T & pownLoAD TEMPLATE
4 6 —_— N/A i A PRACTICE SCHOOL BP706S & pownLoD TEMPLATE
] 7 Fe— N/A 7 B | NDUSTRAL PrARNACEE BP702T & pownLoap TEMPLATE

8 BPHARM, NA 7 B PRACTICE SCHOOL BP706PS ; DOWNLOAD TEMPLATE




v @ raly 2 Mr.ASHISHm:grg Q u ﬂ ll

| Page Search ° %lGrievanoe Session 20

SUBMIT EXAM PAPER
Note ; Fields Marked as 'HI! r!quxr!d to Fill PAGE PATH £ 005000010 2 EXAMINATION :: SUBMIT EXAM PAPER
Choose Exam * _SELECT— v
Select Your Subject
b+
(@1 DPHARML N/A 1 IN/a | SOCIAL PHARMACY - PRACTICAL ER20-15°
(o2 [ .N/A R la | SOCIAL PHARMACY - PRACTICAL [P
5 - [— 3 A | Reseanc 10 e
4 R | PHARMACEUTICAL CREMISTRY B [a [ Reseance 10 [
s e A ‘ 7 A | NDUSTRIAL PEARMACET zpor
6 BPHARM, . N/A ‘ 7 |a | eracricescrooL [
7 [P . N/A ‘ 7 B | NoUSTRAL PRARMACE e
8 zp A e B | PRACTICE SCHOOL zproes
Max, Marks* 0 Min. Marks * 0
Exam Duration * CT (in min.) N
Uoload Exam Paver * [Chanse File | No file chosen

g P - o
M Inbox (3,276) - nidhi.tyagi@kitac X ‘ Kundli - Create Free Online Kunc X W¥ Forward Leave/Tour Application | X + V = -

« = C @ erp.kitacin/Forward-Leave-Tour-Application-(Level-1)?title=Forward%20Leave/Tour%20Application%20(L.. 1= ¥ O o

or,
= @ . . NIDHI
== |PageSearch @ % crievance Session| 20232¢ v B noD noHED A & B
KITPE66
p -
EXAMINATION
2
A v
=

REPORTS

B @

iy

Y

13

G

10:53
26-08-2023

S




s y - o
M Inbox (3,277) - nidhityagi@kitzc X ‘ Kundli - Create Free Online Kunc X W¥ Verify Exam Paper x + ~ g

« - C & erp.kitacin/Verify-Exam-Paper?title =Verify%20Exam%20Paper&Hurl=verifyExamPaper_help.html&pfi=8&... 1= & O o

Dr.
— @ N : NIDHI
Page Search ° < | Grievance  Session 202324 v & HOD TYAGI & % ﬂ
KITPR66
f
VERIFY EXAM PAPER
’1‘ Note : ﬁdds Mﬂr;ﬂid as 'am requ "ed to Fl” PAGE PATH : DASHEOARD :: EXAMINATION :: VERIFY EXAM PAPER
]
[T} Choose Exam * —SELECT— v
= Rl Select the Faculty
; Program —SELECT— w | Branch -—-SELECT--- ~
(%) Year/Sem —SELECT— v | Section —SELECT— ~
2

ii;

B N - |

s

T

B
G

WA B aoqoo @ clald

e - - O
Kundli - Create Free Online Kunc X W¥ Verify Exam Marks X + v =]

M Inbox (3,277) - nidhityagi@kitac X \

« = C & erp.kitacin/Verify-Exam-Marks?title=Verify%20Exam%20Marks&Hurl=verifyExamMarks_help.html&pfi=8.. 1= Y O o

Dr.
— L9 . : NIDHI
= | Page Search ° = | Grievance  Session  2023-24 v ﬁ H.0.D TYAGE [:l % n
KITPS66
&
VERIFY EXAM MARKS
’1‘. Note : Fislds Marked as 'GF‘S regu fred to Fill PAGE PATH : DS HEDARD  EXAMINATION - VERIFY EXAM MARKS
| ]
s Choose Exam * —SELECT— -
= Program —SELECT— ~ | Branch ---SELECT--- A
'Br
= Year/Sem —SELECT-— v | Section —-SELECT-—- v
e Select The Assessment
=

i
H

mms

¢ o |




