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CODE OF CONDUCT FOR TEACHERS 
 

 

The code of conduct sets out the key principles of good conduct and 

practice for the Teachers in the Institute. It is intended to encourage the 

Teachers to adopt good and correct practices. Teachers shall endeavour 

to be a role model and shall act in a manner which enhances the prestige 

of the profession and the Institution.  

 
 

 

 

 

 

 

I will organize and conduct my life, in such a way that my life itself is a message 

for my students: Dr A.P.J.Abdul Kalam. 
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A. Discipline 

1. Reach college/class on time and do not leave before scheduled time. 

2. Check your lecture timing from ERP/HOD well in advance. 

3. Teacher will not use mobile for call/whatsapp during lectures. Moreover, 

listening songs/watching movies etc. in the campus is strictly banned. 

4. Teacher will take attendance in the attendance register during the class and will 

upload on the ERP on the same day.  

5. Student who is late in the class should not be denied entry into the class. 

However, such student may be marked absent on the case to case basis. 

6. Attendance register should be updated with all the records of 

attendance/marks regularly. Dean Academics/concerned 

HOD/Director/Management reserves the right to check it.  

7. Teacher member will not interchange the class except unavoidable 

circumstances with proper intimation to the concerned HOD/Dean Academics. 

8. Marks of all Assignments, CTs, Sessional and PUT should be uploaded on ERP, 

asap (Not more than three days).  

9. It is the responsibility of the teacher to conduct the experiment in the assigned 

to the student. The role of technical assistant/lab assistant is to make the lab 

ready as per requirement.  

10.  Lab records must be regularly signed/evaluated with date and comments. 

11.  Teacher involved in chewing tobacco, Pan Masala or any other prohibited 

material within the campus will be penalized by deducting salary recurrence 

may lead to termination of services from the institute.  

12. Parents of absent students will be informed on regular basis by the class 

coordinator. 

13.  Movement of teacher in cabin of other teacher member is completely restricted. 

They should remain in their cabin as students may come any time for solution of 

their queries. 

14.  Wearing of ID card is compulsory. 

15. Teacher is supposed to take class for full time even if a single student is present. 
16. No negative comments/questioning on the college policy should be done. 

17.  All teacher will wear the professional dress and wear the ID card.   

Men: 

a.     No T – Shirts with or without collar 

b.    No Jeans Pants 

c.     No Kurta- Pajama 

d.    No Slippers or sandals 

e.    Only formal Shirts/Trousers 

f.    Only Shoes 

g.    Shave/trim beard regularly, no stubble. 

Ladies: 

a.     No T – Shirts with or without collar 

b.    No Jeans Pants 

c.     No Skirt or similar type of dresses 

d.    Only formal shirts/ Trousers/ Saris/Salwar Kurta 

e.     Only sandals with black lace/Shoes, No stilettos  



 

18.  All teacher and staff members are advised to use English as a           

communication language as far as possible while interacting with           

Authorities /teachers and students. 

19.  All teachers should avoid visiting canteen during 12 noon to 2 pm. 

20.  Use of the foul language by the teachers is completely prohibited within the 

campus. 

21.  You are supposed to be polite with your colleagues especially with the   

opposite gender persons. No heated arguments/fight in the college with 

colleagues and students. 

22.   Do not sit on the chair while delivering a lecture. 

 

B. Effective Teaching 

1. Session plan of each class using Innovative teaching methodologies in the class 

should be ready well in advance as per Outcome Based Education (OBE) 

principles.  
2. Question Papers/assignments should be taken as per the AICTE/AKTU 

guidelines of examination reforms (as attached)  

3. Make your class interesting by using different teaching aids like PPT, Video 

lectures, case studies, etc. 

4. Deliver Learning oriented lectures rather than teaching oriented. 

5. Encourage the students to ask questions for any doubt and focus more attention 

on weak students. 

6. Use of NPTEL /MOOC courses should be done for effective teaching. 

 

C. Administrative work 

1. Teacher member should not refuse to accept any administrative work assigned 

him. 
2. Once administrative work is assigned, one should understand 

objective/responsibility/authority associated with the work and carryout the 

work with full dedication and honestly. 

3. If due to any reason, administrative work is shifted from you to other teacher, 

don’t be emotional. Rather accept the change positively and be ready to take 

another assignment.  

 

D. Research and development 

Institute has framed research and development policy (as attached). The 

objective of this policy is to motivate the teachers of our Institution to undertake 

quality research and other related activities. 

 

E. Leaves 

Institute has framed Leave Rules (as attached). The objective of this 

policy is to regulate the leave taking procedure. But one should 

avoid taking leaves during academics.  

Wish you Good luck! 






















